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Date: _____________             Presenter: ____________________________      Shift: _____________
	Issue/Scenario:
	The purpose of the Harassment and Discrimination in the Workplace standard is to maintain a healthy work environment in which all individuals are treated with respect and dignity and to provide procedures for reporting, investigating and resolving complaints of harassment and discrimination. 
What are your individual responsibilities?


	Discussion:
	The department considers harassment and discrimination of others to be forms of serious employee misconduct.  Therefore, this department shall take direct and immediate action to prevent such behavior, and to remedy all reported instances of harassment and discrimination.  

Each employee is responsible for assisting in the prevention of harassment through the following acts:

· Refraining from participation in, or encouragement of, actions that could be perceived as harassment;

· Reporting acts of harassment to a supervisor; and

· Encouraging any employee who confides that he or she is being harassed or discriminated against to report these acts to a supervisor.

Failure of any employee to carry out the above responsibilities will be considered in any performance evaluation or promotional decision and may be grounds for discipline.
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