AMARILLO POLICE DEPARTMENT

PROPERTY ROOM INSPECTION
Monthly:






Inspector:






Other:







Date:




Yes           No

1.  Property Room clean?







(
      (
2.  Evidence stored properly?







(
      (
3.  Access books used?







(
      (
         Example:                                 

4.  Evidence checkout log used?






(
      (
         Example:                                

5.  Evidence checked out signed by





(
      (
     both property personnel and officer?

6.  APD-166 signed by attorneys?





(
      (
7.  Personal property retained for






(
      (
     120 days before disposition?

8.  Destruction orders signed by






(
      (
      Judges?

9.  IR#




     -Evidence tag signed by property





(
      (
       personnel?

     -Evidence properly entered into





(
      (
       Computer?

     -Evidence on tag corresponds






(
      (
      with evidence in computer?

10.  Money reported booked in IR





(
      (
       corresponds with money booked 

       into evidence and with money

       listed in money book?

       Example:





11.  Deposits into General Fund Monthly?





(
      (
12.  Property having no further






(
      (
       evidentiary value being

       disposed of promptly?
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Yes           No
13.  Evidence and property







(
      (
       protected from damage?

14.  Narcotics placed in plastic bag





(
      (
       and sealed twice with property

       personnel’s initials between seals?

15.  Evidence Rooms Alarms working properly?




(
      (
16.  Front Counter/ Municipal Court Alarms working properly?


(
      (
17.  EVIDENCE/PROPERTY INVENTORY:



CASE TYPE

REPORT NUMBER


ITEMS ACCOUNTED FOR

a. Drug, Guns or Money:  ________________________


(
      (
b. _________________  _________________________


(
      (
c. _________________  _________________________


(
      (
d. _________________  _________________________


(
      (
e. _________________  _________________________


(
      (
f. _________________  _________________________


(
      (
g. _________________  _________________________


(
      (
h. _________________  _________________________


(
      (
i. _________________  _________________________


(
      (
j. _________________  _________________________


(
      (
Comments and recommendations:









Date:






Inspector








Date:





Captain








Date:





Colonel








Date:






Chief
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